Application Process
for Coaching

» All Coaching License applications are completed
through the NYS TEACH system

www.highered.nysed.qgov/tcert

» Applications can be assighed to either the NYSED
office or to a BOCES Regional Certification Office

» Individual should correspond and submit
documents to the Assigned Application Office in
which they selected (NYSED/BOCES RCO).



Application Process Continued

» Visit: www.highered.nysed.qov/tcert »

» Click the red TEACH Online Services
box.
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Search
Certification

Welcome to the Office of Teaching Initiatives Web site

News

Review the requirements
for certificates issued in
New York

Online §

Apply for ¢ n,
register your certifCate,
check the status of your

application and more.

Quick Links

. Name Change
Submitting Documents
. TEACH Help

. Applicants from Other States
@ oo o . Becoming Certified

. Check Application Status

. Continuing Teacher and Leader . Teaching Assistants

Education (CTLE)/Registration . Testing / Exams
- Forms . Time Extensions

Contact the Office of
Teaching Initiatives

If you do not have a NY.gov
TEACH account, you must
create one.

If you have previously created a
TEACH account, click “Login to
TEACH.”

Any TEACH issues- contact
TEACH Help Desk (518) 486-6041
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List of TEACH Services

Frequently Asked
Questions about Your
TEACH Account

TEACH Online Services

TEACH is compatible with Google Chrome and Internet Explorer 11.
TEACH Resources

Report Problems Using
TEACH

Loginto TE/

Forgot your Username or Pass

Create a
NY.gov TEACH
account

If you do not have a NY.gov
TEACH account, create one
here

Add TEACH to
aNY.gov
account

If you have a NY.gov
account with another State
Agency, click here

Employer,
Administrator &
College Access

Public School Districts,
Private School
Administrators, and New
York College/University
access to Ny.gov TEACH

TEACH Help LiNkS m———————




Application Process Continued

» Enter Username & Password » On the following Screen click
toLogIn TEACH Online Services

,
) 2 Servi N & t Lol
Services News Government Local ervices Tews  Govemment  toce

Update My Account  About

of Service

Please login after reading the Acceptable Use Policy below
REGISTER
TO VOTE

4’ NY.gov ID
Sign up online or

Username:
download and mail
in your appiication,

Password:

Sign In You have access to the following services:
Forget your mame or Passwor:

TRACH onime
TEACH Oaina Sarvicss

Agency Assistan: ntact Information

State Office of Information Techno ices (ITS) Build: 06 : 163P App: 168PA_2 ‘You can sign up for the following services

Agencies App Directory Counties Events
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Application Process Continued

TEACH Home Page

Select “Apply for
Certificate” link to
begin application

(]
NYS Department of Education
Office of Teaching Initiatives
) § —

TEACH Home

Profile Links

e Update/Add Education, Employment and Personal Information
Inquiry Links

¢ Account Information
» View Registration Status

Online Application

» Apply for Certificate
¢ | would like rinted certificate
o Applyfora xtension

Payment Links

» Pay for Certificate Application

Retiree Links

e Apply for a Retirement Waiver



Application Process Continued

Apply for Certificate
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Sections in this Application
» Verify/ Update Profile

What you need to complete the Profile section

Read through
information,
then select Next « Select Centficate(Do not know what to

What you need to complete the Select Certificate section
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Already applied, but didn't pay? Click the “Cancel” button below to

Applications” in the “Pe‘.-:ﬂ.en:s Links" section

]

o back to TEACH Home, and then select “Pay for

T



Application Process Continued

» Edit Education and/or Employment

Step 1

» Once on this screen, click next.

» Continue to click next until
TEACH system asks you to
“select your certificate”

» Select “Add” and “Done”

» Click “Next”

Enter/Edit Education Information

Enter information about your academic history. The information you provide is subject to verification

» Edit Education and/or /

Employment if prompted to.

Verify/Update Profile

®Degree

To add or edit the information below, click the corresponding edit button. Please make sure the mailing address
listed below is correct so that information we need to send to you will reach you. If you do not need to make any

changes click the Next button.

Personal Information

Name SSN

Date of Birth Gender
Email Address
Home Phone Work Phone
US Citizen

Education Information

College/University Location StudentID Degree Earned Major From To Date Received

MOHAWK VALLEY COMM COLL NY Associate Level Art  01/01/2009 06/01/2014

Employment Information




Application Process Continued

Step 2
» Select certificate area

» Choose the Level that is
appropriate for you

» Then Click “Add”

Area of Interest

Certificate

Date Applied

Tide

Certificate Type

Date Issued

Effective Date

Pathway

Date Expires



Application Process Continued

Step 2 Continued

» Select the Radio Button
for desired Pathway:

» Individual Evaluation

» NFHS
» Then Select Next

Note: TCL and TCL 1%t
Renewal defaults to

the Individual Evaluation
Pathway

Personal Information

Based on your self-reported education and the answers to the previous questions, TEACH has
determined that the evaluation pathway(s) listed below are available to you to obtain your
Coaching , Temporary Coaching License 2nd - 4th Renewal , Coaching Softball 7-12 certificate.

» thway: Individual Evaluation

@thway: NFHS - AIC Level 1



Application Process Continued

Personal Information

Teacher id

Gender

Step 2 Continued

» After selecting Pathway, : |
the system will ask you if
you would like to remove
certificate.
> If Certificate Type and P
Pathway appear correct
click “Next.”
| 3



Application Process Continued

Step 2 Continued

>

System will ask you to
assign to SED or BOCES
RCO

Select, “l want my
application to be
reviewed by the BOCES
Regional Certification
Office.”

Select your desired
Regional Office

Click “Next”

Step 2 - Select Certificate(s)

If you live in or are seeking employment in a school district served by a local Board of
Cooperative Educational Services (BOCES), your application may be evaluated either by the
New York State Education Department or by your local BOCES Regional Certification Offices.

Personal Information

Name SSN

Date of Birth Teacher Id

Gender Address
Review Type

cation. In th

app
Select a school district or county fr
School District wenSeleCTmn -
-or-

County COUNTY OF

BOCES Institutions

Name of BOCES Institution Address Phone
NASSAU BOCES 71 CLINTON RD, GARDEN CITY, NY 11530 516-396-2200
OSWEGO BOCES 179 COUNTY RTE 64, MEXICO, NY 13114 315-963-4222

CAYUGA-ONONDAGA BOCES 1879 W GENESEE ST RD, AUBURN, NY 13021 315-253-0361
ONDAGA-CORTLAND-MADISON BOCES 6320 THOMPSON RD, SYRACUSE, NY 13211 315-433-2602



Application Process Continued

Step 3 Sign Affidavit
Step 4 Confirm and Sign Application

Step5 Make Payment -$50

Send all Documentation to the office
selected at time of application:

NYSED Applicants: OCM BOCES Applicants:
NYSED, Office of Teaching OCM BOCES
Room 5N-EB Attn: Certification Office
89 Washington Avenue PO BOX 4754

Albany, NY 12234 Syracuse, NY 13221



