
Application Process               
for Coaching

 All Coaching License applications are completed 
through the NYS TEACH system
www.highered.nysed.gov/tcert

 Applications can be assigned to either the NYSED 
office or to a BOCES Regional Certification Office

 Individual should correspond and submit 
documents to the Assigned Application Office in 
which they selected (NYSED/BOCES RCO).



Application Process Continued
 Visit: www.highered.nysed.gov/tcert
 Click the red TEACH Online Services 

box.

 If you do not have a NY.gov 
TEACH account, you must 
create one. 

 If you have previously created a 
TEACH account, click “Login to 
TEACH.” 

 Any TEACH issues- contact 
TEACH Help Desk (518) 486-6041



 Enter Username & Password 
to Log In

 On the following Screen click 
TEACH Online Services
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TEACH Home Page

Select “Apply for 
Certificate” link to 
begin application
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Read through 
information, 
then select Next
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Application Process Continued

Step 1
 Once on this screen, click next.

 Continue to click next until 
TEACH system asks you to 
“select your certificate”

 Edit Education and/or 
Employment if prompted to.

 Edit Education and/or Employment

 Select “Add” and “Done”

 Click “Next”



Application Process Continued

Step 2
 Select certificate area

 Choose the Level that is 
appropriate for you

 Then Click “Add”



Step 2 Continued
 Select the Radio Button  

for desired Pathway:

 Individual Evaluation

 NFHS

 Then Select Next

Note: TCL and TCL 1st

Renewal defaults to            
the Individual Evaluation 
Pathway
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Step 2 Continued
 After selecting Pathway, 

the system will ask you if 
you would like to remove 
certificate. 

 If Certificate Type and 
Pathway appear correct 
click “Next.”
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Application Process Continued

Step 2 Continued
 System will ask you to 

assign to SED or BOCES 
RCO

 Select, “I want my 
application to be 
reviewed by the BOCES 
Regional Certification 
Office.”

 Select your desired 
Regional Office 

 Click “Next”



Step 3 Sign Affidavit 

Step 4 Confirm and Sign Application 

Step 5 Make Payment -$50

Send all Documentation to the office
selected at time of application:

OCM BOCES Applicants:
OCM BOCES

Attn:  Certification Office
PO BOX 4754

Syracuse, NY 13221

NYSED Applicants:
NYSED, Office of Teaching

Room 5N-EB
89 Washington Avenue

Albany, NY 12234

Application Process Continued


