
 

Schooltool – Parent Portal 

Quick Reference Guide 

 
To Access the Skaneateles Parent Portal, please click on: 

https://skaneateles.schooltool.cnyric.org/SchoolToolWeb/ 

Enter your assigned username and password (you should have received an email notification 

with this information). If you do not have a username or password, please contact your child’s 

school. 

https://skaneateles.schooltool.cnyric.org/SchoolToolWeb/


When you have successfully logged into Schooltool, you will be on the main screen in 
Schooltool.  

 

There are four tabs listed on the top right:  
• Students tab – displays students linked to you  
• Campus tab – displays district specific information  
• Account tab – allows you to change your Schooltool password  
• Messages tab – displays any district/school messages or upcoming events  
 

Students Tab  
The Students tab displays any children linked to you in Schooltool. To view the child’s information in 

schooltool, click on the select button. 

   

 

  



Personal Information  
The Person Information displays basic student information (name, address, grade, homeroom, etc), 

any alerts identified for the student and the student locator. 

 

 



 Alerts – Place your mouse over the alert to get a brief description of the alert  
 Student Locator – This indicates where the student should be in school at the current 

time  
 
Contact tab  
The Contacts tab displays all contacts that have been identified for the student, along with the 

contact’s basic information (address, phone, etc). Any siblings that have been entered in 

Schooltool will also be displayed. 

 

  



Schedule tab  
The Schedule tab displays classes the student is enrolled in, along with basic course information 
(days the class meets, room and teacher).  
• Email a teacher by clicking on the envelope icon by the teacher’s name  

 

 

Attendance Tab  
The Attendance tab will display any attendance records for the student.  
• Daily Attendance will display full day absences, earlier dismissals and late arrivals  
• Missed Course Attendance will display class absences  

 

  



Grades tab  
The Grades tab displays report card/progress report grades and assessment scores.  
• Use the drop-down menu’s to select different grade types or marking periods  
• Email a teacher by clicking on the envelope icon by the teacher’s name  

 

 

Assignments tab  
The Assignments tab allows you to view teacher assignments and the grade(s) the student has 
received.  
• Sort the assignments by clicking on the column titles (ex: Assignment Date)  

• Filter the assignments by choosing a specific marking period and/or course  

 


